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Viewing a Merchant Statement

Select the Merchant from Home screen to view the Merchant Statement and other Location Reports that have run under a
Location.

Report > Find Reports

a CALTEX

Hello, Caltex Station [=] Logout Help

UAT Merchant 1 Name (8257094)

Home Accounts Transactions Reports Support Admin
» Find Reports » Request a Report

» Transactions
» Export Transactions

Currently selected Account Merchant 1 Trading Name (8257094) j

UAT Merchant 1 Name Select the Merchant Number

Current Balance N/A
Last Bill Amount N/A
Last Bill Date N/A
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UAT Merchant 1 Mame (8257094)

Home Accounts Transactions Reports Support Admin
+ Find Reports + Request a Report

Stored Reports

Search Filters

Report Type

-Select One-

Merchant Export Suspended Transaction Report

Created From Merchant Reconciliation Report ™
Merchant Statement
Merchant Transaction Extract Report

File Name
SEARCH
Stored Reports 8 Expon
Click on a row To view the report.
Repart Type Created File Name

Marchant Statesnent 02/06/ 2018 E4Merhant Statement 02.06 201 S-Ascount 825700416276 pdf

herchant Statesnent 10/05/2048 Ed-Merchant Statement 10,05 204 &Account B2ET004-1437 6. pdf

Merchant Statesnent 018/06/ 2018 Bd-Merhant Statement 089,05 201 S-Aocount 826708413696, pdf

1. Go to Reports Menu > Find Reports Sub-menu > Stored Reports Section

2. Set filters as needed, select the Report Type: Merchant Statement

3. Click the “Search” button

4. List of Merchant Statement copies for the merchant will populate at the bottom of the screen

5. Click the line item of the Merchant Statement needed to be viewed




