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View a Location Report

Download and send a report via email. The screen displays merchant/location accounts linked to your User ID.
Select the Location from Home screen

Reports > Request a Report

Hello, Caltex Station [~/ Logout | Help
a CALTEX

UAT Location 1 Name (00357569)

Home Accounts Transactions Reports Support Admin
» Find Reports » Request a Report

Welcome to ———
StarCard Online g~ = & 550 Krmemm

‘ » Suspended Transactions

Currently selected Account Location 1 Trading Name (00357569) M

UAT Location 1 Name Select the Location Number
Current Balance N/A
Last Bill Amount N/A

Last Bill Date N/A
Last Payment Received N/A
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Hello, Caltex Station | = | Logout | Help
@ CALTEX

UAT Location 1 Name (00357569)

Home Accounts Transactions Reports Suppart Admin
+ Find Reports + Request a Report

Ad Hoc Reports

4} Export

The repoit types listed below are available to be run at any time. Many of them allow specific date ranges or other parameters to be
specified. Hover the cursor over the Report Name for a popup description of the report. Click on a Report Mame to navigate to the
report request sereen. If you require the same report to be run on a frequent basis it can be set up as a Scheduled Report. See that
menu item under Reports.

Report Name Report Member Type

Merchant Export Suspended Transaction Repant Location
Menchant Reconciiatan Repart Location

Menchant Transaction Extract Repant Leseation

Home | Contact Us Terms of Use | Privacy Policy & 2016 WEX Card Australla Pty Ltd.

1. Go to Reports Menu > Request a Report Sub-menu > Adhoc Reports Section
2. List of Reports Types under a Location should be available

3. Click the Report Type

4. Populate the Report Parameters: Select the Location Number and Date Range. To select multiple
Locations, press CTRL + Click

5. Click Generate button
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Hello, Caltex Station || Logout | Help
a CALTEX

UAT Location 1 Name (D0357589)

Home Accounts Transactions Reports Support Admin

+ New User v Users

+ Back to Ad Hoc Reports List

Report Request

Report Mame  Detail Merchant Transaction Extract Report

Report Descriptionn . The purpose of this report is to display a list of all transactions for each settlement for a specific location.

Report Parameters

Location =Select All- ~
CHOH LI = £ v
*Date f
SR 01,06/2018 u
™
*pate t
S0 30/06/2018

Report Delivery

Email Address

(Leave blank to have report delivered wia the browser)

GENERATE




